
HOW TO WRITE A SUMMARY REPORT FOR LCVP CV

LCVP Portfolio The summary report provides LCVP students with the opportunity to gain proficiency in this form of
writing. The learning outcomes of the link modules provide students with many opportunities to write a summary report.

Distributing this checklist to students and sharing with them the success criteria for a Summary Report is an
excellent Assessment for Learning technique. Link Module 1: Preparation for the World of Work Employment
in the local area Economic resources in the local area Social services in the local area The potential for tourism
in the local area A health and safety investigation A visit to a local training scheme Link Module 2: Enterprise
Education An interview with an entrepreneur A team-building activity A visit to a business or community
enterprise A visitor to the Link Modules class The use of Information Technology by a business An
investigation of a Voluntary Organisation To view a checklist for the Summary Report, click here. Link
Module II â€” Enterprise Education Students will be involved in organising visits to local business and
community enterprises; meet and interview enterprising people on site and in the classroom; plan and
undertake interesting activities that will build selfâ€”confidence, creativity, initiative and develop teamwork,
communication and computer skills. Students assemble the portfolio over the two years of the programme and
it is assessed at the end of the final year of the Leaving Certificate. A summary report is a short, written
communication which may have a variety of purposes, such as: To brief the reader on the details of a
particular event To analyse a particular issue, draw conclusions and make recommendations To convince the
reader of the importance of taking a particular course of action The ability to present information in a manner
that is concise, logical and easy to read is an important skill - one that is valued in education, business and in
the community. Link Module II â€” Enterprise Education Students will be involved in organising visits to
local business and community enterprises; meet and interview enterprising people on site and in the
classroom; plan and undertake interesting activities that will build selfâ€”confidence, creativity, initiative and
develop teamwork, communication and computer skills. The summary report provides LCVP students with
the opportunity to gain proficiency in this form of writing. Students taking LCVP will study the following:
Link Module I â€” Preparation for the World of Work Students will research and investigate local
employment opportunities, develop job seeking skills such as letter writing, CV presentation, interview
techniques; gain valuable practical experience of the world of work; interview and work shadow a person in a
career area that interests them. Portfolio of coursework involves the following: Core items. The learning
outcomes of the link modules provide students with many opportunities to write a summary report.
Throughout the programme students are encouraged to: Be innovative and enterprising Take responsibility for
their own learning Adapt to changing circumstances Evaluate data and devise solutions to problems
Communicate their thoughts and ideas effectively Work with others as part of a team Investigate and plan
career options Use information and communications technologies Investigate local businesses and community
enterprises Learn from their experiences These skills and qualities are equally relevant to the needs of those
preparing for further education, seeking employment or planning to start their own business. The examination
is of two and a half hours duration and consists of three sections which are outline below. The checklist can be
used to aid self-correction or peer-correction of the Summary Report. View the Guidelines for the Summary
Report to ensure that students adhere to the assessment criteria. This link also contains a template for
completing the summary report. Link Module I â€” Preparation for the World of Work Students will research
and investigate local employment opportunities, develop job seeking skills such as letter writing, CV
presentation, interview techniques; gain valuable practical experience of the world of work; interview and
work shadow a person in a career area that interests them Work Experience: For one week during fifth year
LCVP students complete a work placement in an area of their choice. This helps to prepare them for the world
of work and helps them to decide on their future careers.


