
WRITING AN ABSTRACT VS EXECUTIVE SUMMARY

It is important for students to understand the difference between abstract and executive summary writing. Although they
share some similarities in formality, they.

They comprehensively restate document purpose, scope, methods, findings, results, conclusions, and
recommendations; their purpose is to aid the executive to make personnel, funding, or policy decisions. It may
appear as a stand-alone document or included within a longer report. An abstract is usually written
impersonally. Rather, go over the entire document and make notes of the elements you consider important.
Most research articles and reports are prefaced by an abstract. Usually, it contains a statement of the problem,
some background information, a description of any alternatives, and the major conclusions. A literature review
can be just a simple summary of the sources, but it usually has an organizational pattern and combines both
summary and synthesis. Is your summary enough to give the reader a full understanding of your complete
proposal, and in particular of the action s recommended? What can you infer from your data? State results and
content independent of your own influence. Quality means appropriate breadth and depth, rigor and
consistency, clarity and brevity, and effective analysis and synthesis; in other words, the use of the ideas in the
literature to justify the particular approach to the topic, the selection of methods and demonstration that this
research contributes something new. Example: A circular check valve with tapered channels leading to an
ovalur detection well required the smallest fluid sample to fill the detection well. They do not present any
information that is not included in the full report. Ascertain the purpose of the Persuade readers to buy on the
whole document; give an recommended solution addressing overview or preview of its the problem, namely,
make your content. Place any necessary figures and tables in an appendix. State the conclusions that can be
drawn from the results of the experiment and connect these conclusions to the purpose as described in the
introduction. Experimental Methodology: An abstract will typically be read by someone who is not familiar
with the experiment. Start figure and table labels at 1 in each appendix. It might give a new interpretation of
old material or combine new with old interpretations. An abstract is an overview of the entire text. What is the
motivation behind performing this lab? Most often associated with science-oriented literature, such as a thesis,
the literature review usually precedes a research proposal, methodology and results section. Its purpose is to
inform the reader of the points to be covered in the report without any attempt to tell what is said about them.


