
WRITE A REFERRAL LETTER ATTORNEY

Attorney recommendations don't just benefit the lawyer for whom they are written. A legal letter of recommendation
helps potential clients select competent legal counsel and be useful for law firms and other employers in choosing
qualified candidates. If you're unsure, call her.

Reference Letter Format Contact Information When you are writing a hard copy letter to be mailed, uploaded
or sent as an attachment, include your contact information and the recipients at the top of the letter. Here's a
sample. Mann, Thank you for referring Joe Dalton to me for web design services. You should also mention
how pleased you were with the work and offer to elaborate on or clarify any points. You can add or remove
paragraphs to fit the needs of the particular reference letter. You will want to mention in what capacity and for
how long you have known the employee, as well as highlighting his or her particular skills, abilities, and
talents. Saying anything that could be construed as libel. During the two years Sharon reported to me I have
since moved on to a different department , she consistently demonstrated all of these qualities and more, and I
heartily endorse her for any customer service position. Often, references from family members are not
considered objective and are unlikely to be taken as seriously as one from a teacher or colleague. However,
you want to keep the letter concise and focus on a few key points, so avoid writing more than one page. If
there is anything else I can do for you, please let me know. Instead of simply telling others, write a letter that
explains why you have such confidence in your attorney. Recommending a Good Lawyer If you had legal
representation that surpassed all your expectations, you may want to tell everyone you know. The following
format is appropriate for an employment reference , as well as a reference for graduate school. A student
applying for funding will often need to supply reference letters. Sharon is a hardworking, top-performing
customer service professional. She adequately prepared me for my deposition to prevent me from becoming
flustered in a setting where opposing counsel posed seemingly confrontational questions at a rapid-fire pace.
Her ability to calm angry or frustrated customers is unparalleled, and it is because of her excellence in this
area that I repeatedly asked her to mentor new employees in the call center. Whether it's for an employee, a
friend, or someone you've worked with, it is important to be prepared to write an effective letter of
recommendation. Video of the Day Brought to you by Sapling Brought to you by Sapling Tip To avoid
sharing anything that is attorney-client privileged, do not disclose specific personal information about you or
your legal issue. Social media makes searching for good lawyers easy work. Related Articles. When you write
an attorney recommendation letter, however, focus on her legal experience and expertise and not so much her
"chair-side manner," although that's an important factor for some people who are in the market for legal
representation. A reference letter is a formal document, and it is crucial that you do not lie or fudge the truth in
it, or there could be legal repercussions. If you are sending an email reference, include your contact
information in your signature. Along with asking for information about the candidate, get all the information
you need about how to submit the letter. The more information you have, the easier it will be to write a strong
recommendation. Companies may use reference letters as testimonies to their trustworthiness and ability to
carry out a job well. If you truly feel that the candidate has no good qualities for you to emphasis, or if you
have had a personality clash with them in the past, you should tell them to seek a reference letter from
someone else. Letters may be requested by the organization that is considering the individual for employment
or acceptance at an institution, or they may be offered by the job seeker or applicant. Be specific. The most
common examples are: When a candidate applies for a job, they may need a reference to support their
application. Manish is the type of person you can count on to keep a cool head in a stressful situation, and his
positive attitude is contagious.


